GUIDANCE AND RESOURCES FOR PRESIDERS

(Last revisedApril, 2010)

Corporate worship is one of the primary expressions of our faith as a Community of Christ and we know that you approach your responsibility as presider with careful and prayerful thought.   We pray that you will discern God’s spirit as you plan and prepare to serve in this capacity.  

The Worship Commission has prepared the following guidance to assist you in planning the worship service.  We recommend that you start planning at least 3 weeks in advance of the service, to allow ample time to get everything organized.  Feel free to contact the Worship Commission Chairperson, Debbie Bodine, or our pastor Ann Short if you need their assistance.  Please be considerate by asking for any help you need well in advance of the service.  

The World Church provides a worship outline for each Sunday on its website at www.cofchrist.org/worship .  Most presiders use these resources as a starting point for planning the worship service.   In addition, the TCC Worship Commission schedules individuals to share in several elements of the worship service on a monthly basis.   The monthly schedule is available on-line at www.tualitycofchrist.org.  Click the “Worship” menu item, and then click on “Current Worship Schedule”.  As presider, it is important that you contact all of the people scheduled to participate prior to the service.  Reviewing each person’s participation with them will ensure maximum continuity, integration, and fewer “surprises”.  

The following guidelines describe several aspects of worship planning that will need your attention.   

Final Worship Program – Laurie White is responsible for printing the Sunday Worship Program.  Please provide her with your Worship Program (i.e. Order of Worship) by email or regular mail the Wednesday before the service.  If you cannot make this deadline, contact Laurie and coordinate with her so that she receives the information in a timely manner.

Family of God (FOG)/ Peace Candle – FOG is a ministry that precedes the worship service.   The worship planning calendar lists people who are scheduled to lead this ministry.  In addition, guidelines for FOG leaders are available on the TCC website.  Sharon Smith is the contact for the FOG assignments. Lighting a candle for peace has become a traditional element of peace ministry at TCC. The Peace Candle usually serves as a transition from FOG to the worship service.   There is generally no need for the presider to be concerned with planning the FOG/Peace candle ministry or contacting FOG leaders.

Welcome -- Remember to welcome those who may be visiting or seeking a place to worship.  The Pastors have also asked that presiders include the following brief information and comments in their “welcome” to the congregation for those who may be seeking to know more about us.  

· We are an international Christian church with 250,000 members in more than fifty nations.

· Our mission is to proclaim Christ and promote communities of joy, hope, love, and peace.

· Our Pastor is Ann Short.  If you would like more information about us, please sign the guest book and leave us a way to contact you.

Please feel free to use your own words or manner of speaking to convey this information.

Speaker – Speakers are scheduled on the monthly worship calendar.  Contact the speaker at least two weeks in advance to identify any needs the speaker may have and to discuss any thoughts or concerns about the service.  Please remind the speaker that our Pastor has asked that speakers not use the pulpit for advocating one side or the other of politically divisive issues.

Pianist – Pianists are scheduled on the monthly worship calendar.  Please contact the pianist with the hymns or songs that you will be using at least one week in advance.  Lila Crownover coordinates pianist assignments.  Contact her directly if you have questions or needs related to the piano or other instrumental accompaniment.

Special Music – Special music ministry is generally scheduled on the monthly calendar.  The music may take many forms, including the adult or children’s choir, small group or solo performances.   Contact the person scheduled to perform at least a week in advance to discuss this element of the service.  If you have any questions about special music assignments, you should contact Lila Crownover.  Also, feel free to incorporate special music ministry of your own choosing if none is scheduled on the worship planning calendar.   

Disciple’s Generous Response (Offering)  -- The Worship Commission does not plan or assign people for the offertory.  This is the presider’s responsibility.  Please check before the service if you have a specific manner that you would like offering to be collected.  Making sure you have asked people to assist with the collection of offering, and having baskets set out for the collection, is the responsibility of the presider. 

Children’s Ministry – The Worship Commission does not plan or assign people for the children’s moment, but we highly recommend the inclusion of a children’s ministry (i.e. children’s moment) in the worship program.  The exception is on the Sunday when Jr. Church is scheduled.  Jr. Church is generally the third Sunday of the month during the summer, but check the monthly calendar to be sure. 

Sound System – The person responsible for operating the sound system is listed on the worship calendar.  Please contact that person with any requests you may have at least a week before the service and plan to have any CDs or other items to this person by 10:00 a.m. the day of the service.  This will ensure that the person understands how to set up the sound equipment and is prepared to meet your needs.   

Audio-Visual Team- Audio visual (AV) is a new assignment  and opportunity for  worship participation since the addition of projector screens in the sanctuary (Spring, 2010).  The AV person is able to do the following things for the presider:

1. Create short  videos to music

2. Create power point presentations to compliment sermons or as stand alone elements of the worship service

3. Create words for all songs and hymns to be viewed on front screens

4. Copy services to send to shut-ins .

Our newly formed Audio visual team currently includes Mark Anderson, Adam Short and Mike Short.  Presiders are asked to contact one of them at least one week prior to their service and have all materials to them no later than Thursday prior to the service.

In My Experience- In My Experience (IME) is a short testimony (no more than five minutes) that has been added as an occasional element for our worship services. The person providing this element of the service is often scheduled by the worship commission.  Attempts are made to schedule IME for the second and fourth Sundays of the month.  The intention is to involve those in our congregation who have life experiences relating to the theme of our worship.  We have many members and friends who do not feel comfortable giving a sermon, but who do have important testimonies to bear and are very willing to share them.  

Setting up the Worship Center– If you need the worship sanctuary set up in a particular way, please coordinate this with Roberta LaHue Brown at least a week ahead of time.  Roberta coordinates worship center settings (i.e. floral arrangements, banners, centerpieces, table settings, dramatic backdrops, etc.)  Contact her if you would like any special worship settings.  

Quiet Time -- Please observe the quiet meditation time in the sanctuary from 10:30 to 10:45 for those who wish quiet time to prepare for worship.  All  set up, sound system testing, and other activity in the sanctuary needs to be completed by 10:20 so that that things are settled down and this quiet time can be observed starting at 10:30. 

All Are Called! -- While some of the elements of the service have been assigned as noted above, there are many opportunities to involve others through elements such as readings, dramas, puppet plays, skits, children’s moment, offertory, prayers, dance and music.  For those elements not already assigned on the Worship Planning Calendar, please consider involving those who have expressed interest in sharing or participating in worship.  .  You may contact any member of the Worship Commission if you would like help in identifying people with particular interests for participation. 

Thanks again for your willingness to serve.  May God’s richest blessings be yours in abundance as you serve our community in worship!
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